
Chapter/Club: Requested by:

Grad Year      
(chapters only) Position:

Today's Date: Contact #:

Cheque 
Payable to:

AMOUNT:

Cheque to be 
picked up by: 

Cheque to be 
mailed to:

Contact Number 
or email address:

Address (include 
P. C.)

Chapter/Club 
President Signature:

Chapter/Club 
Treasurer Signature:

Contact #: Contact #:

Today's Date: Today's Date:

Date Received:   
Received by: 
(staff intials)

Verified by: Cheque #

Recorded by: Date:

O
R

ATTACH ANY RELEVANT DOCUMENTATION - quotes, invoices, etc. (       )

Cheque Mailed/Picked up By ____________________________    Date: ________________

FOR OFFICE USE ONLY

ENSURE EVENT PERMIT HAS BEEN RECEIVED:   (        )   Staff Initials _________

Chapter/Club Cheque Requisition 

ENSURE THAT YOU HAVE SUBMITTED AN EVENT PERMIT (     )

REQUEST APPROVED BY (CHAPTER EXECUTIVES):

Describe the request and/or provide additional information such as:


